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M E M O R A N D U M  
 

To: All interested parties From: Division of Environmental Health  
    Date: January 5, 2005 

Revised December 6, 2018 
Re: Use Permits and Regulated Water 

Systems 
 

The purpose of this memo is to provide information regarding requirements for regulated water 
system permitting.  The Division of Environmental Health has a contract with the California State Water 
Resources Control Board (Water Board) to administer the small water system program.  Public water 
systems are required to be permitted by Water Board or the local delegated agency.   
 

In Napa County, the most commonly proposed small public water systems serve wineries.  
During the use permit process, the division reviews the number of anticipated visitors, employees and 
onsite residents and makes a determination if the proposed facility is required to be served by a 
regulated water system.  A public water system is required if the project includes either (1) a combined 
number of users (visitors, employees, residents) greater than 24 daily for at least 60 days of the year, or 
(2) the total number of employees and residents is greater than 24 daily for 6 months or more of the year.    
If either threshold is met, the water system will be regulated.  If you have questions on whether the 
proposed project will be regulated as a public water system, contact this division to discuss with the 
district inspector.  If the project does not meet these thresholds but will have a regulated kitchen used 
for food service for food and wine pairings or marketing events, a different type of regulated water 
system is required.   
 

If your project will be regulated as a small public water system, a water system feasibility report 
will be required as a completeness item at the time a Use Permit application is submitted.  This report 
ensures that the proposed project can satisfy the technical, managerial and financial requirements set 
forth by the Water Board and must include the information listed on the attached worksheet.  There is a 
possibility that existing wells may not meet the construction requirements for a regulated water system.  
If the source does not meet the requirements, a new water supply will have to be developed, which must 
be reflected in the feasibility report. Prior to issuance of a building permit, the new water supply must 
be developed and full plans for the water system must be submitted and approved by this division.  In 
addition to the local requirements, the Water Board requires a water system to also submit a preliminary 
technical report demonstrating the water system is viable and ensuring the water system has evaluated 
whether consolidating with another water system is possible.   The County must receive concurrence 
from the Water Board before any related building permits can be issued.    Additional information 
regarding the preliminary technical report required by the Water Board can be found at:  
https://www.waterboards.ca.gov/drinking_water/certlic/drinkingwater/Permits.html  

https://www.waterboards.ca.gov/drinking_water/certlic/drinkingwater/Permits.html


 

New Community and Non-Community Water Systems 
Technical, Managerial and Financial Capacity Worksheet 

(Use Permit Applications and Water System Feasibility Reports) 
 
 

1. Water system name 
2. Name of person who prepared the report  
3. Technical Capacity: 

 ,System description-from source to point of use-what is expected (including treatment ٱ
etc). 

 One year projection for water demand and an analysis of the water system to meet the ٱ
projected demand (project expansion and improvements for a ten year period).   

   :Source adequacy ٱ
• Groundwater:  Does the well have a 50-foot seal with a 3-inch annular space?  Is a 

well log available?   
• Surface water treatment:  Can the water system comply with the Surface Water 

Treatment Rule?   
 Water supply capacity.  Can the water system (including all sources and storage facilities) ٱ

supply a minimum of three gallons per minute for at least 24 hours for each service 
connection served? 

 Provide a characterization of the water quality (or expected water quality if a new source ٱ
is required), including a comparison with established or proposed drinking water 
standards and the feasibility of meeting these standards. 

   .An evaluation of the feasibility of consolidation with other (existing) water systems ٱ
 4. Managerial: 

 Description of the organization’s ability to manage a water system (personnel to be hired ٱ
and/or job descriptions for water system maintenance responsibilities).  For systems that 
use land that is not owned by the water system, the terms for a long-term agreement for 
use of the land/facilities must be disclosed. 

 .Document the system’s water rights ٱ
 5. Financial: 

 Budget projection and description of system’s financial capacity (your ability to ٱ
financially support the operation of a water system). 

 
Questions on this worksheet or the information required should be addressed to the water specialist 
in the Division of Environmental Health. 
 

 

 

 
  
 


