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A Commitment to Service

VERY MINOR MODIFICATION APPLICATION NON-
RESIDENTIAL & RESIDENTIAL USES




Before you file an application...

Before you submit your application materials, and generally as early in the process as possible, you may want
to schedule a Pre-Application Review Meeting (or Pre-App) with a member of the Planning Department Staff.

Pre-Application Meetings

Pre-application meetings are an opportunity to meet with staff from all Divisions and receive valuable
feedback on your project. In particular, staff can identify the type of application and related permits that may
be necessary, permit processing steps and timelines, and pertinent information and technical studies that will

be required to submit a complete application.

To schedule a pre-application meeting, please complete the pre-application meeting form and submit with payment to
the Planning Division at 1195 Third Street, Suite 210, Napa, CA 94559.
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https://www.countyofnapa.org/DocumentCenter/View/3368/Pre-Application-Meeting-Request-PDF

A Tradition of Stewardship
A Commitment to Service

Applicant Information

Clear Form

Planning, Building, & Environmental Services
1195 Third Street, Suite 210

Napa, CA 94559

Main: (707) 253-4417

Fax: (707) 253-4336

PLANNING APPLICATION FORM

Applicant Contact

Name:

Property Owner Contact

Name:

Mailing Address:

Mailing Address:

City: State:

Zip: City:

Phone:

State: Zip:

Phone:

E-Mail Address:

E-Mail Address:

Agent Contact

Name:

Other Representative Contact
O Engineer O Architect O Agent

State: Zip:

Mailing Address: Name:

City: State: Zip: Mailing Address:
Phone: City:

E-Mail Address: Phone:

E-Mail Address:

Property Information

Project Name:

Project Address:

Assessor’s Parcel Number(s):

Size of site (acreage and/or square footage):

General Plan Designation:

Zoning:

Application Type! File No(s)
Administrative Planning Commission/ALUC/BOS Zoning Administrator
Erosion Control Plan: Major Modification: O Certificate of Leaal Non Conformi
O Track I OTrack II O Winery 0O Other ertificate of Legal Non Conformity

O Admin Viewshed

O Fence Entry Structure Permit
O Land Division/Mergers

O Site Plan Approval/Modification
O Winery Administrative Permit
O Other Very Minor Modification
O Addressing

O Signs

Temporary Event:

0O 51-400 0O 401+

O Late Application Submittal

O Application Entitled to Fee Waiver
O Other:

Use Permit:
O Winery 0O Other

O Viewshed

O AG Preserve Contract

O Development Agreement

O Airport Land Use Consistency Determination

O General, Specific or Airport Land Use Plan
Amendment

O Variance

O Zoning Map/Text Amendment
O Road Exception

O Con. Reg. Exception

O Other:

O Other Minor Modification
O Road Exception

O Small Winery Exemption
O Winery Minor Modification
O Variance

O Viewshed

O Other:

Misc. Services

O Use Determination
O Status Determination
O Other:

L: Include corresponding submittal requirements for each application type.



Detailed Project Description (required): A typed, detailed project description is required that describes the proposed
development or use(s); the existing site conditions/uses; the number, size, type and nature of any proposed residential dwelling
units or total amount of new non-residential square-footage by type of use. Please refer to specific Supplemental Application
submittal handouts for details to describe the project and required special studies.

Conditions of Application

1.

2.
3.

6.

All materials (plans, studies, documents, etc.) and representations submitted in conjunction with this form shall be
considered a part of this application and publicly available for review and use, including reproduction.

The owner shall inform the Planning Division in writing of any changes.

Agent authorization: The property owner authorizes the listed agent(s) and/or other representative(s) to appear before
staff, the Director, the Zoning Administrator, and Planning Commission to represent the owner’s interests and to file
applications, plans and other information on the owner’s behalf.

Certification and Indemnification Form: Refer to attached form for notifications and required signature.

Fees: The applicant agrees to pay the County any and all processing fees imposed by the Board of Supervisor’s current
Fee Resolution including the establishment of an hourly fee application agreement and initial deposit. Applicant
understands that fees include, but not limited to: Planning, Engineering, Public Works, and County Counsel staff time billed
at an hourly rate; required Consultant service billed rates; production or reproduction of materials and exhibits; public
notice advertisements; and postage. In the event the property owner is different than the applicant, the property owner
must sign to indicate consent to the filing and agreement to pay fees in the event of the applicant’s failure to pay said
fees. Failure to pay all accumulated fees by the time of public hearing will result in a continuance.

This form, together with the corresponding application forms for specific permits, will become the Permit Document.

I have read and agree with all of the above. The above information and attached documents are true and correct to the best
of my knowledge. All property owners holding a title interest must sign the application form. If there are more than two
property owners, list their names, mailing addresses, phone numbers and signatures on a separate sheet of paper.

If you wish notice of meetings/correspondence to be sent to parties other than those listed on Page 1, please list them on a
separate piece of paper.

Property Owner’s Signature and Date Property Owner's Signature and Date

Applicant/Agent Statement

I am authorized and empowered to act as an agent on behalf of the owner of record on all matters relating to this
application. I declare that the foregoing is true and correct and accept that false or inaccurate owner authorization may
invalidate or delay action on this application.

Applicant’s Signature and Date

Date Received:

Received by: Flat Fee Due $
Receipt No. Total $

File No. Check No

Application Fees

Deposit Amount $




VERY MINOR MODIFICATION PROCEDURES
NON-RESIDENTIAL AND RESIDENTIAL USES ONLY

TITLE 18 ZONING

CHAPTER 18.124 USE PERMITS

Section:

18.124.130 Use permit modifications—Procedure—Categories.

A. Except as otherwise provided in subsections (B), (C) and (D) of this section,
modifications to an approved use permit shall be processed in the same manner
and in compliance with the procedures set forth herein for use permits and
appeals, including notice and the payment of applicable permit application fees.

F. Upon receipt of a written request from the holder of a use permit, other than a
winery use permit, which shall be processed as set forth in subsection (C) above,
the director may administratively approve very minor, non-controversial
modifications to approved use permits without public notice, including the
following:

1. An extension of use permit expiration time not to exceed one year beyond
the then-operative date of use permit expiration as established in
conformance with this chapter, provided that the director shall not approve
more than three such extensions of any one use permit or use permit
modification approval; and

2. Small (less than ten percent) changes in square footage or building
footprint;

3. Realignment of internal circulation roads;

4. Similar items at the discretion of the director.

California Environmental Quality Act (CEQA) Review:

Depending on the site-specific circumstances associated with a particular project, the
project under this Very Minor Modification Procedure will be subject to CEQA, however,
could be treated as exempt under Napa County’s Local Procedures for Implementing
the California Environmental Quality Act, Appendix B: Additional Categorically Exempt
Projects in Napa County — Class 1: Existing Facilities [State CEQA Guidelines Section
15301] #3. Very Minor and Minor modifications of existing use permits in conformance



with Section 18.124.130(B) and (F) of the County Code. This section does not apply to
modifications to winery use permits.



Checklist of Required Application Materials

Please make sure that the following documents are complete and legible. Consistent with the State Permit Streamlining Act

and Departmental policy, the Planning, Building and Environmental Services (PBES) Department will make an application

completeness determination within thirty days of application submittal and the payment of all required initial fees.

O

L

General Application Form: The attached General Application Form must be completed in full and signed by the property owner
or their authorized agent. Corporations, partnership, and the like have special signature requirements as noted on the Form.

Application Fee:

Use Permit/Major Modification (All Uses): Total Fees are based on actual time and materials and flat fees. A deposit in the
amount of $10,000. Check made payable to County of Napa.

Small Winery Exemption (Winery Uses): Total fees are based on actual time and materials and flat fees. A deposit in the
amount of $5,000. Check made payable to County of Napa.

Minor Modification (Winery Uses): Total fees are based upon flat rates with exception to Engineering Services which are
based on actual time and materials over 3 hours for Roads & Street Standards evaluation. All County Counsel fees are
based on actual time and materials. Check made payable to County of Napa.

Administrative Permit (Winery Uses): Total Fees are based on actual time and materials and flat fees. A deposit in the
amount of $1,500. Check made payable to County of Napa.

Minor Modification (Non-Residential & Residential Uses): Total fees are based upon flat rates. All County Counsel fees are
based on actual time and materials. Check made payable to County of Napa.

Very Minor Modification (Non-Residential & Residential Uses): Total fees are based upon flat rates. All County Counsel
fees are based on actual time and materials. Check made payable to County of Napa.

Read and Sign the Hourly Fee Agreement
Detailed Project Description: The Project Description should address all of the applicable items listed below:
1. Existing site conditions and uses.

2. Proposed type of development and size, proposed uses/business, development phases, changes or alterations to the property
or building including new/modified improvements and off-site improvements.

3. Days of the week and hours of operation.

4. Maximum number of employees per shift and hours of shifts.

5.  Are there additional licenses and/or approvals from outside agencies needed from a Special District, Regional, State, Federal?
6. What is your water supply? How/where is liquid/solid waste disposed?

To-Scale Site Development Plans (ALL plans must be to an identified architect’s or engineer’s scale and shall be legible):

Submit three (3) 24” X 36” and one 11” x 17” copies of plans consistent with information contained in the Building Division —
Design Information - Sample Site Plan Handout: https://www.countyofnapa.org/1890/Building-Documents .

To-Scale Floor Plans (ALL plans must be to an identified architect’s or engineer’s scale, shall show the existing and proposed
conditions of the building and shall be legible):

Submit three (3) 24” X 36” and one 11” x 17”copies of plans with the following information and details:
1. Dimensions and area of all rooms, hallways and covered or partially enclosed outdoor areas.
2. Use of each area within each structure/building.
3. Location of emergency exists.

To-Scale Building Elevations (ALL plans must be to an identified architect’s or engineer’s scale, shall show the existing and
proposed conditions of the building and shall be legible):

Submit three (3) 24” X 36” and one 11” x 17” copies of plans with the following information and details:
1. All relevant dimensions.

Exterior materials.

Exterior colors.

Existing grade.

Finished grade.

Finished floor level.

Building height consistent with Figure 209-1 of the 1997 UBC Handbook.

N S Ok »WDN


https://www.countyofnapa.org/1890/Building-Documents

0 Technical Information and Reports
The following technical information and studies are generally required unless waived by County Planning Staff at or following a
Pre-Application Review Meeting. Please see County Planning Staff for a list of pre-qualified consultants.

1.

FOR WINERY PROJECTS: Additional submittal information is necessary and should be included with the submittal
packet consistent with the Winery Use Permit Supplemental Submittal Requirements.

Traffic Study consistent with Traffic Impact Study Preparation Requirements Please fill out the enclosed current Trip
Generation Sheet for existing and proposed project to determine the need for the preparation of a Traffic Impact Study.

Archeological/Cultural Resources Study (consistent with Guidelines for Preparing Cultural Resource Surveys and State of
California requirements)

Historic Resources Study (consistent with State Office of Historic Preservation requirements)

Biological Study — Includes Special Status Survey (consistent with Guidelines for Preparing Biological Resources Reconnaissance
Surveys and Guidelines for Preparing Special-Status Plant Studies)

Water Availability/Groundwater Study (consistent with the WAA Guidance Document adopted by the Board 5/12/2015).
Please refer to the following link: https://www.countyofnapa.org/876/Water-Availability-Analysis .

For projects located within Sensitive Domestic Water Supply Drainages and/or within the Agricultural Watershed (AW)
zoning district, please provide vegetation coverage removal and retention information/analysis based on 1993
Vegetation totals and parcel configuration, including a map or figure that includes the following information:

Tree canopy coverage:

Tree canopy cover (1993): acres
Tree canopy cover to be removed: acres %
Tree canopy cover to be retained: acres %

Understory (i.e. brush, shrubs, grasses):

Understory cover (1993): acres
Understory to be removed: acres %
Understory to be retained: acres %

This information may be provided as part of the Biological Report if one is required for your project. Guidance on how to
prepare vegetation removal and retention calculations can be found in the County’s Water Quality & Tree Protection
Ordinance Implementation Guide, located on our website:
https://www.countyofnapa.org/DocumentCenter/View/12882/WOQTPO-implementation-guide?bidId=

Special Studies (The following may be required on a project-specific basis at the discretion of the PBES Director.)
0 Noise Study (demonstrating consistency with Napa County Code Chapter 8.16).

Aviation Compatibility Study (consistent with Airport Land Use Compatibility Plan requirements)

Visual Impacts Study (Photographic simulations)

Geological/Geotechnical Hazard Report — Alquist Priolo Act

Hydraulic Analysis (flood impact) if within Floodplain and/or Floodway

Stormwater Control Plan (consistent with Napa County BASMAA Post Construction Manual)

Other:
O Other:

oooooao

0  Additional Information Required by the Environmental Health Department:

1.
2.

Soil Evaluation Report if an on-site septic system is proposed.

Septic Feasibility Report for any new or upgraded septic systems or any expansion of use relying on an existing septic
system.

Water System Feasibility Report if the water supply system will serve 25 or more people inclusive of employees, visitors,
and residents or if kitchen is proposed. See enclosed handout provided by Environmental Services.

Water and/or Sewage Disposal Easement if an off-site spring, well, reservoir, storage tank, or individual sewage disposal
system is proposed.

Completed Business Activities form, enclosed.

Solid Waste & Recycling Storage area location and size included on overall site plan. See guidelines at
www.countyofnapa.org/DEM/.

Cave setback plan if a cave is proposed. See handout provided by Environmental Services.


https://www.countyofnapa.org/876/Water-Availability-Analysis
https://www.countyofnapa.org/DocumentCenter/View/12882/WQTPO-implementation-guide?bidId=
http://www.countyofnapa.org/DEM/

Please click on Other Information tab at https://www.countyofnapa.org/1904/Environmental-Health-Division for forms and
handouts related to use permit application submittal.

0  Additional Information Required by the Engineering Services:

2020 Napa County Road & Street Standards
https://www.countyofnapa.org/DocumentCenter/View/3787/Napa-County-Road-and-Street-Standards---2020-PDF

Project Guidance for Stormwater Compliance

https://www.countyofnapa.org/DocumentCenter/View/3778/Project-Guidance-for-Stormwater-Quality-Compliance-PDF

BASMAA Post-Construction Stormwater Management Manual

https://www.countyofnapa.org/DocumentCenter/View/3780/Bay-Area--Stormwater-Management-Agencies-Association-
BASMA A-Post-Construction-Manual-PDF

Napa Countywide Stormwater Pollution Prevention Program (NCSPPP) Erosion and Sediment Control Plan Guidance

https://www.countyofnapa.org/DocumentCenter/View/3780/Bay-Area--Stormwater-Management-Agencies-Association-
BASMA A-Post-Construction-Manual-PDF

[0 Please Note
While this checklist includes all information generally required to process a Use Permit/Major Modification or other Use
Permit related application, it is primarily focused on winery uses. Additional information may be required at the discretion of
the Deputy Planning Director, and in particular in those cases where non-winery commercial uses (such as restaurants) or
residential use related projects are proposed. The Planning Division will make every effort to identify any additional
required information at or directly following the Pre-application Review Meeting.

[0  Plans and Studies provided electronically via file share (coordinated at intake).


https://www.countyofnapa.org/1904/Environmental-Health-Division
https://www.countyofnapa.org/DocumentCenter/View/3787/Napa-County-Road-and-Street-Standards---2020-PDF
https://www.countyofnapa.org/DocumentCenter/View/3778/Project-Guidance-for-Stormwater-Quality-Compliance-PDF
https://www.countyofnapa.org/DocumentCenter/View/3780/Bay-Area--Stormwater-Management-Agencies-Association-BASMAA-Post-Construction-Manual-PDF
https://www.countyofnapa.org/DocumentCenter/View/3780/Bay-Area--Stormwater-Management-Agencies-Association-BASMAA-Post-Construction-Manual-PDF
https://www.countyofnapa.org/DocumentCenter/View/3780/Bay-Area--Stormwater-Management-Agencies-Association-BASMAA-Post-Construction-Manual-PDF
https://www.countyofnapa.org/DocumentCenter/View/3780/Bay-Area--Stormwater-Management-Agencies-Association-BASMAA-Post-Construction-Manual-PDF

Certification and Indemnification

Applicant certifies that all the information contained in this application, including all information required in the
Checklist of Required Application Materials and any supplemental submitted information including, but not limited
to, the information sheet, water supply/waste disposal information sheet, site plan, floor plan, building elevations,
water supply/waste disposal system site plan and toxic materials list, is complete and accurate to the best of his/her
knowledge. Applicant and property owner hereby authorize such investigations including access to County
Assessor’s Records as are deemed necessary by the County Planning Division for preparation of reports related to

this application, including the right of access to the property involved.

Pursuant to Chapter 1.30 of the Napa County Code, as part of the application for a discretionary land use project
approval for the project identified below, Applicant agrees to defend, indemnify, release and hold harmless Napa
County, its agents, officers, attorneys, employees, departments, boards and commissions (hereafter collectively
"County") from any claim, action or proceeding (hereafter collectively "proceeding") brought against County, the
purpose of which is to attack, set aside, void or annul the discretionary project approval of the County, or an action
relating to this project required by any such proceeding to be taken to comply with the California Environmental
Quality Act by County, or both. This indemnification shall include, but not be limited to damages awarded against the
County, if any, and cost of suit, attorneys' fees, and other liabilities and expenses incurred in connection with such
proceeding that relate to this discretionary approval or an action related to this project taken to comply with CEQA
whether incurred by the Applicant, the County, and/or the parties initiating or bringing such proceeding. Applicant
further agrees to indemnify the County for all of County's costs, attorneys' fees, and damages, which the County

incurs in enforcing this indemnification agreement.

Applicant further agrees, as a condition of project approval, to defend, indemnify and hold harmless the County for all
costs incurred in additional investigation of or study of, or for supplementing, redrafting, revising, or amending any
document (such as an EIR, negative declaration, specific plan, or general plan amendment) if made necessary by
said proceeding and if the Applicant desires to pursue securing approvals which are conditioned on the approval of

such documents.

In the event any such proceeding is brought, County shall promptly notify the Applicant of the proceeding, and County
shall cooperate fully in the defense. If County fails to promptly notify the Applicant of the proceeding, or if
County fails to cooperate fully in the defense, the Applicant shall not thereafter be responsible to defend, indemnify,
or hold harmless the County. The County shall retain the right to participate in the defense of the proceeding if it bears
its own attorneys' fees and costs, and defends the action in good faith. The Applicant shall not be required to pay or

perform any settlement unless the settlement is approved by the Applicant.

Print Name of Property Owner Print Name Signature of Applicant (if different)

Signature of Property Owner Date Signature of Applicant Date



	UP VMM Procedures: Off
	UP VMM Checklist: Off
	Signed Indemnification Form: Off
	Clear Form: 
	Applicant_Contact_Name: 
	Applicant_Contact_Mailing Address: 
	Applicant_Contact_City: 
	Applicant_Contact_Name_State: 
	Applicant_Contact_Name_Zip: 
	Applicant_Contact_Phone: 
	Applicant_Contact_EMail Address: 
	PropertyOwner_Contact_Name: 
	PropertyOwner_Contact_Mailing Address: 
	PropertyOwner_Contact_City: 
	PropertyOwner_Contact_State: 
	PropertyOwner_Contact_Phone: 
	PropertyOwner_Contact_Zip: 
	PropertyOwner_Contact_EMail Address: 
	Agent_Contact_Name: 
	Agent_Contact_Mailing Address: 
	Agent_Contact_City: 
	Agent_Contact_State: 
	Agent_Contact_Zip: 
	Agent_Contact_Phone: 
	Agent_Contact_EMail Address: 
	OtherRep_Contact_Engineer: Off
	OtherRep_Contact_Architect: Off
	OtherRep_Contact_Agent: Off
	OtherRep_Contact_Name: 
	OtherRep_Contact_Mailing Address: 
	OtherRep_Contact_City: 
	OtherRep_Contact_State: 
	OtherRep_Contact_Zip: 
	OtherRep_Contact_Phone: 
	OtherRep_Contact_EMail Address: 
	Project Name: 
	Project Address: 
	Assessors Parcel Numbers: 
	Size of site acreage andor square footage: 
	General Plan Designation: 
	Zoning: 
	File Nos: 
	Track I: Off
	Track II: Off
	Admin Viewshed: Off
	Fence Entry Structure Permit: Off
	Land DivisionMergers: Off
	Site Plan ApprovalModification: Off
	Winery Administrative Permit: Off
	Other Very Minor Modification: Off
	Addressing: Off
	Signs: Off
	51400: Off
	401: Off
	Late Application Submittal: Off
	Application Entitled to Fee Waiver: Off
	Admin_Other_1: Off
	Admin_Other: 
	MM_Winery: Off
	MM_Other: Off
	UP_Winery: Off
	UP_Other: Off
	Viewshed: Off
	AG Preserve Contract: Off
	Development Agreement: Off
	Airport Land Use Consistency Determination: Off
	General Specific or Airport Land Use Plan: Off
	Variance: Off
	Zoning MapText Amendment: Off
	Road Exception: Off
	Con Reg Exception: Off
	PC/ALUC/BOS_Other1: Off
	PC/ALUC/BOS_Other: 
	Certificate of Legal Non Conformity: Off
	Other Minor Modification: Off
	ZA_Road Exception: Off
	Small Winery Exemption: Off
	Winery Minor Modification: Off
	ZA_Variance: Off
	ZA_Viewshed: Off
	ZA_Other_1: Off
	ZA_Other: 
	Use Determination: Off
	Status Determination: Off
	Misc_Other_1: Off
	Misc_Other: 
	Date Received: 
	Received by: 
	Receipt No: 
	File No: 
	Deposit Amount: 
	Flat Fee Due: 
	Total: 
	Check No: 
	General Application Form: Off
	Applicaion Fee: Off
	Hourly Fee Agreement: Off
	Detailed Project Description: Off
	To-Scale Site Plans: Off
	To-Scale Floor Plans: Off
	To-Scale Building Elevations: Off
	Technical Information and Reports: Off
	Tree Conopy Cover acres: 
	To Be Removed acres: 
	To Be Removed acres %: 
	Tree Conopy Retained acres: 
	Tree Conopy Retained %: 
	Understory Cover acres: 
	Understory to be reoved acres: 
	Understory to be reoved %: 
	Understood to be retained acres: 
	Understood to be retained acres %: 
	Noise Study demonstrating consistency with Napa County Code Chapter 816: Off
	Aviation Compatibility Study consistent with Airport Land Use Compatibility Plan requirements: Off
	Visual Impacts Study Photographic simulations: Off
	GeologicalGeotechnical Hazard Report  Alquist Priolo Act: Off
	Hydraulic Analysis flood impact if within Floodplain andor Floodway: Off
	Stormwater Control Plan consistent with Napa County BASMAA Post Construction Manual: Off
	Other: Off
	1: 
	Other_2: Off
	2: 
	Additional Information Required by the Environmental Health Department: Off
	Additional Information Required by the Engineering Services: Off
	Please Note: Off
	Plans and Studies provided electronically via file share coordinated at intake: Off


