Napa County
is seeking applicants for

Planning Manager

The Position
Under administrative direction, directs, manages, supervises, and coordinates
the activities and operations of the Planning Division within the Planning Building, and Environmental Services Department (PBES), including advanced/
current planning, zoning administration, resource conservation, supports the
Planning Commission, and Airport Land Use Commission, administration, and
clerical; coordinates assigned activities with other divisions, departments, and
outside agencies; and provides highly responsible and complex administrative
support to the Director and Assistant Director of Planning, Building, and Environmental Services.
A division manager is responsible for using considerable independent judgment and discretion in the management of a division that may include multiple
work groups of significant depth and complexity. Responsibilities include overall management and administration of the planning division, including development of the division's objectives and design and implementation of supporting
programs, processes, policies, and/or procedures to successfully achieve
those objectives. A Division Manager is also responsible for the development,
administration, and control of associated budgets.
This classification is designated as an "at will" classification.

The Department
PBES is comprised of nine Divisions: Planning, Building, Engineering & Conservation, Environmental Health, Natural Resources, Code Compliance,
Parks, Administrative and Support. The Department is supported by an $18+
million budget and nearly 100 full-time employees.
The Planning Division is responsible for the review of development application for consistency with the County’s General Plan, County Code, the California Environmental Quality Act as well as other State and Federal regulations.
The Division maintains and updates the County Code and General Plan as
well as provides staff support to the Zoning Administrator, Planning Commission and Airport Land Use Commission.
The Building Division is responsible for the review of building permit applications including all construction documents, plans, and specifications; and for
compliance with adopted codes. The Building division also provides building
inspection services during construction of approved projects, and issues certificates of occupancy that allow structures to be used.
Code Compliance is responsible for the abatement of code violations when

normal procedures are ineffective. Code Compliance staff coordinates
with the other Divisions in PBES as well as Public Works, the District
Attorney, Sheriff, County Fire, and County Counsel.
Environmental Health is responsible for implementation of State programs for the protection of public health, including permitting and inspections of retail food facilities, public pools, labor camps, mobile
home parks, tattoo parlors, small water systems, on-site sewage systems, groundwater wells and permits, facilities that contain hazardous
materials, abandoned vehicles, and storage tanks. The division staff
provide emergency response support and oversight of cleanup of sewage and hazardous materials releases under the authority of the County Public Health Officer. Division staff also serves as the Local Enforcement Agency, under the authority of Department of Resources Recycling and Recovery within the California Environmental Protection
Agency. It is responsible for overseeing solid waste operations, including transport, handling, processing and disposal. Responsibilities also
include solid waste and recycling franchise agreements, waste tire
enforcement and medical waste/body art regulation.
The Engineering & Conservation Division is responsible for the processing of a variety of ministerial and discretionary permits related to
private land development proposals, ensuring compliance with grading
and drainage standards, road and street standards and storm water
and floodplain management requirements. Division staff implement the
National Pollution Discharge Elimination Systems (NPDES), National
Flood Insurance Program (NFIP), and the Phase II (MS4) Program.
Conservation staff is responsible for reviewing erosion control plans on
slopes of greater than 5%, overseeing the County’s Williamson Act and
Surface Mining and Reclamation Act, and the Wildlife Conservation
Commission.
Natural Resources works under the authority of the Groundwater
Sustainability Agency to plan for, monitor, and manage the Napa Valley
groundwater sub-basin. Division staff also work with local entities on
watershed monitoring and further support the work of the Watershed
Information and Conservation Council. Responsibilities also include the
Napa Green Certification program, energy conservation and other
sustainability programs, and support for the Climate Action Committee.

Administrative & Support manages budgeting, purchasing, and personnel, staffs the reception area, provides clerking services for County
commissions and committees, public noticing, filing and other clerical
services. This Division also develops and maintains software applications, including permitting, electronic plan review and coordinate Public
Records Act requests. This division includes the Geographic Information
System program which provides map-based data for a variety of disciplines.
Parks staff works under the supervision of both the County and the independent Parks and Open Space District. Staff develop local parks and
trails, including Moore Creek Park, Napa River Reserve, Wetlands Edge
Park, Oat Hill Mine, Berryessa Peak and the Napa River and Bay Trail.
They also operate State Parks including Bothe, Bale Grist Mill, Skyline,
and Robert Louis Stevenson, Eco Camp Berryessa and The Cove.

Has knowledge and practical experience in professional organization management including budget, staff supervision, hiring and discipline, project
management, goal setting and implementation; is an experienced, proficient
and supportive manager who has a reputation for integrity and treating people
fairly and equitably, and has a history of empowering staff in a manner that
stimulates ownership and pride in outcomes.
Has the ability to explain and provide context to citizens regarding the development process, issues, proposed projects, and draft ordinances and policies.
Has strong leadership skills, including a solid ethical foundation; the ability to
develop and promote a diverse and productive work environment and to lead
and manage multiple teams within a large organization; having prior experience serving a highly engaged and informed population is highly desirable.

The Ideal Candidate Profile

Education and Experience

The ideal candidate is an experienced, community minded professional
who:

Any combination of education and experience that would likely provide the
required knowledge, skills, and abilities is qualifying. A typical way to obtain
the knowledge, skills, and abilities would be:

Is well-regarded with a proven track record of accomplishments that are
relevant to Napa County; is knowledgeable of comprehensive planning
and zoning principles, tools and strategies, and land use development
review; and is well-versed in planning, building, environmental and engineering principles, the Brown Act, and property rights.
Has the ability to work in a political environment and establish effective
working relationships with elected and appointed officials, engage with
applicants, community organizations, local jurisdictions, regional and
state agencies, and interested parties.
Is a proactive and imaginative problem solver who thinks beyond the
constraints of traditional government or conventional business practices.
Not driven by ego, but derives satisfaction from quality work and relationships, innovation, and the success of the team.

Experience— Six years of increasingly responsible professional experience in
the planning field, including a minimum of four years of management and/or
supervisory responsibility.
Education— A Bachelor's degree from a four year accredited college or university with major course work in planning, geography, engineering, economics, public administration or a closely related field. (Additional qualifying experience may be substituted for a 4 year degree on a year for year basis.)
License or Certificate— Possession of a valid driver’s license.

The County

Governance

The Valley is home to over 140,000 residents who share a strong
sense of community and a legacy of preserving and protecting their
rich agricultural heritage. Located in the heart of California's preeminent
wine region, Napa County is also part of the dynamic San Francisco
Bay Metropolitan Area. With its sunny Mediterranean climate and proximity to the mountains and the ocean, the County offers residents easy
access to virtually unlimited shopping, dining, cultural and recreational
opportunities.

A general law county, Napa County is governed by a five-member Board of
Supervisors elected by district for four year terms. The Board of Supervisors
appoints a County Executive Officer who is responsible for providing overall
management for the County’s operations, including day-to-day supervision of
the County’s appointed department heads.

Most of Napa Valley residents live in one of the County’s five incorporated cities or towns, ranging from Napa, the County seat with a population of 80,000, to Yountville, with 2,900 residents. With its strategic
location, natural and cultural resources, history of responsible land use
planning and attractive quality of life, Napa County offers its residents
the ideal mix of small town living and big city amenities.

The County has a General Fund budget of over $500 million, and has
enjoyed relative financial stability in recent years compared to many other
agencies. The County’s over 1,500 employees provide services to the public
through 20 departments - 5 managed by elected officials and the remainder
managed by a department head appointed by the Board of Supervisors based
on the recommendation of the County Executive Officer. County services include land use permitting, road maintenance, social services, public safety,
elections, public health, environmental management, airport operations, library
services, emergency operations and dozens of other programs that benefit
County residents. As an organization, the County is dedicated to improving the
lives of its citizens and reflecting the best of the community’s values: Respect,
Accountability, Dedication, Integrity and Innovation.

Application Process

Compensation and Benefits

This is a Continuous Executive Recruitment

Annual Salary Range: $133,369.60 - $162,115.20

For more information or to apply, please visit our website:
www.napacountycareers.com and click on the “apply” button on the
bulletin.
Only online applications will be accepted. Candidates must attach a
cover letter, resume, three-five professional references, and responses
to the supplemental questions to their online application for it to be considered complete.
Applications with required attachments will be screened as they are
received and the most qualified candidates will be invited to interview.
Interviews are tentatively scheduled for May 2022, so please do not
hesitate submitting your application.

Additional Pay Incentives
HIRING BONUS: Applicants appointed to this position will receive a
one-time signing bonus of $5,000; $2,500 of the hiring bonus will be paid
in the second pay period of employment and the remaining $2,500 bonus will be paid upon successful completion of probation period.

The County also offers an outstanding benefit package that includes:

 Vacation - 15 - 29 days annually based upon years of service. Prior government service may be credited toward accrual.
 Sick Leave - 12 days earned per year with unlimited accrual
 Holidays - 12 paid holidays per year
 Management Leave - 80 hours of management leave per calendar year
 Personal Leave - 19 hours personal leave per calendar year
 Medical Insurance - Choice of several CalPERS medical plans. The
County makes a significant contribution toward the premium.
 Dental Insurance - Choice of two Delta Dental plans. County pays full
premium.
 Short-Term Disability/Long-Term Disability - County paid benefit up to
66.67% of current salary paid after eligibility requirements are met and
subject to maximum amounts.
 Life Insurance - Equal to one times annual salary provided by the County
with an option to purchase additional insurance.
 Retirement - The County participates in the California Public Employees’
Retirement System (CalPERS), offering 2% @ 60 for current members
of CalPERS from another agency (or reciprocal agency) and 2% at 62 for
new members.
 Deferred Compensation - Eligible for annual employer match up to
$1,000.
 EAP - County-paid Employee Assistance Program.
 Cell phone/Blackberry allowance - Dependent upon usage.
The County of Napa does not participate in Social Security.

Napa County is an Equal Opportunity Employer

