
Which Department do  
I need to get a permit from? 

Building a new  
structure; changing or 

demolishing an  
existing structure. 

Earth movement, 
roads, easements.  

Water, septic, food 
service & sanitation. 

Building Department 

Changes of use, licensing, 
property changes. Events. 

Contact  
Engineering Services Contact  

Environmental Mgmt 

Contact 
Planning & Conservation 

SUBMIT 
Gather all required drawings, 
documents & forms & submit 
the correct number of copies 
for review. Pay plan review 
fees. 

PREPARE 
Contact Building & determine 

what documents will be re-
quired for my project submittal 

PLAN REVIEW 
Building Department routes your 
plans to any agencies which may 
need to review & approve them. 

Engineering 

       Planning 

Cal Fire 

PLAN REVIEW LETTER 
Review comments (“Red Marks”) are 
returned to the Building Department, 
compiled and sent to the applicant. 
Some agencies may contact you di-
rectly. 

APPLICANT MAKES CORRECTIONS 
Address each item in the Plan Review 
Letter and return the required docu-
ments to the Building Office. 

REVIEW COMPLETION 
Once all issues have been ad-
dress, the applicant is notified 
that the review is complete. 

PAY PERMIT FEES 
Applicant comes to our office to 
pay permit fees and pick up the 
permit!! 

PERMIT ISSUED  

WORK CAN BEGIN !  
Napa County Building Permits are 
valid for 1 year from the date of 

issuance. 

Concerned Agencies 

Most new construction, alterations, and demo permits 
will follow this workflow process. We review appli-
cations in the order they were submitted. How long 
the process takes will depend on how complete you 
plans are, how quickly you or your professional re-
spond to our correction requests, and how many ap-
plications are currently  waiting review.  Whenever 
possible, we try to have our correction letter to you 
within 28 business days. 

Contact these departments for information about  
their permitting process. 
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